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When you enter the Proposed Programme of Study you will first see your personal and  
academic details at UM, as well as the name of your tutor and his/her e-mail address
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To continue with your Proposed Programme of Studies bear in mind the automatic filter 
of this procedure:  you MUST choose at least 50% of the courses of your own faculty 
(either from your own degree or any other  within your faculty).

For instance, if you are a student at the Faculty of Humanities and Arts and your study 
area is English Studies, you must  choose min. 50% of the courses offered by the Faculty 
of Humanities and Arts such as English Studies, French Studies, History,  Translation and 
Interpretation, etc.

Once you have the 50% of courses from your own Faculty, the rest of your 
Programme of Studies can be  completed with courses from your own faculty OR (if 
interested) from other faculties.

Remember that the University of Murcia has different campuses. Therefore, please 
check that the courses  you choose are compatible (avoid overlapping timetables, 
different locations, transport time…)
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You can now start including the UM courses that you are going to take by  

clicking on “add a new course”

Here you have to upload the learning agreement signed by your home university and then your  
scanned transcript of records (=previous marks obtained at your home institution)
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Choose the courses you want to include in your Programme of Study and press Save. If you  
wish to exit the screen without making any changes, click on Cancel. You can consult the  
syllabus of each course by clicking on the corresponding icon



Proposed Programme of Studies

IMPORTANT: First, you will see the courses offered from your main degree. Remember that you must choose 
a minimum of  50% of the courses from degrees within your own faculty. To take courses from a study area 
other than your main one  please click on Add courses from another degree.
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Once you save the proposal, you return to the previous panel and you can see the  
summary of the subjects you have selected. In case you want to add more, you can do it  

by pressing New course again. You can also delete the course you no longer want by  
clicking on the corresponding icon.
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Once you have selected some  
courses and uploaded the scanned  
documents, you can save the study  
proposal to continue later and  
make any changes you may need to  
make (Guardar Propuesta de Plan  
de Estudios)

If you have already finished the proposal and do  
not want to change anything else, choose Finalizar  
Propuesta de Plan de Estudios y Comunicar so  
that your academic tutor receives the information  
in his/her e-mail automatically. Once you do this,  
you will no longer be able to modify it without  
consulting him/her first.
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Once the tutor is informed, he or she will proceed to validate your Proposed Programme  of 
Study. You can check the status of your proposal by entering your Personal Access again  

and clicking on My Proposed Programme of Study

Here you can see if the tutor has already validated it or  
not. Contact your tutor if you have questions about the  

proposal.

When the status is Open it means  
you can still make modifications to  
the proposal. Once the tutor accepts  
it, the status will become blocked. If  
the tutor feels it is not correct, it will  
appear as Rejected. In this case,  
contact him/her.
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Once your Proposed Programme of Study is validated, 
you will be invited to do the “automatrícula” in due 
time (you will receive an email with instructions at the 
beginning of September).



Student services at the IWP

We have two Information and Public Services offices:

1.  Rector Soler Building, 2nd floor, number 18. Espinardo Campus, 30100 – Murcia  
(Spain)

2.  Rector Loustau Building, ground floor (number 45), 30001 – La Merced 

Campus, city centre

They are both open Monday to Friday from 9.30 am to 1.30 pm

Moreover, you can also contact us via email or phone:
• internacionales@um.es 

• +34868884074

mailto:erasmusincoming@um.es


How to book an appointment (CITA)

How to book an appointment (CITA) with the International Welcome Point or  
any other office of the University

There are two types of appointments:
• Diaria (daily)
• Previa (prior)

You can only book a daily appointment in  
the virtual secretaries at the relevant office.

Prior appointments can be booked in the  
virtual secretaries or by visiting the website:

www.citaprevia.um.es

http://www.citaprevia.um.es/
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